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RSl D
PREAMBLE TO THE CONSTITUTION
S SR
PREAMBLE

WE, THE PEOPLE OF INDIA,
having solemnly resolved to constitute India
into a SOVEREIGN SOCIALIST SECULAR DEMOCRATIC
REPUBLIC and 1o secure to all its citizens:
JUSTICE, social, economic and political;
LIBERTY of thought, expression, belief, faith and worship;
EQUALITY of status and of opportunity;

and to promote among them all

FRATERNITY assuring the dignity of the individual and the unity

and integrity of the Nation;
IN OUR CONSTITUENT ASSEMBLY this twenty-sixth day of

November, 1949, do HEREBY ADOPT, ENACT AND GIVE TO

OURSELVES THIS CONSTITUTION,
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Pledge

India is my country. All Indians are my brothers and
sisters. [ love my country and I am proud of its rich and
varied heritage. I shall always strive to be worthy of it.
I shall give my parents, teachers, and all elders respect
and treat every one with courtesy. To my country and
my people I pledge my devotion. In their well being and

prosperity alone lies my happiness.
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Lead, Kindly Light

Lead, Kindly Light
for the enlightenment of our VISION:
‘to revitalize the purpose of education
for the fullest growth and freedom of soul’
Lead, Kindly Light
for the realisation of our MISSION:
‘to focus on outcome based education
by means of academic excellence and professional
commitment’
Lead, Kindly Light
for the enhancement of our GOALS
‘to invigorate the campus ‘for a brave, new world’
‘to emulate the luminous minds of scholars and
leaders for the bright future’
and then,
‘to lick into shape the community
for the positive response to ‘socialization’’
Lead, Kindly Light
to live ‘laborious days’
for the enrichment of our 'MOTTO":

‘Vidyamrutham, Jeevamrutham’




Patron

H.B. Baselios Thomas | Catholicos

Founder

Rev. Dr. George Kottalil Corepiscopa

MANAGEMENT

Chairman
Chev. Prof. Baby M. Varghese

Manager
Mrs. Jessy Baby Varghese

Vice Chairman
Er. Ajai Baby Varghese

Managing Director
G Aravind

Joint Secretaries
Ms. Susan Ajai

Dr. Annie Aravind
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Yeldo Mar Baselios College-
A Profile

Introduction

Yeldo Mar Baselios College, a Christian Minority Institution,
establishedin 2003, is affiliated to Mahatma Gandhi University, Kottayam. It
is dedicated to quality education in job-oriented programmes. The college
is co-educational and non-sectarian, maintaining secular outlook with
freedom of individual faith and thought.

Campus :-

The College is situated at Puthuppady, beside NH85, with equal
distance of 6 km to Kothamangalam and Muvattupuzha, the emerging
twin cities at the eastern part of Ernakulam district. It is surrounded by the
panoramic scenes of nature ideal for and conducive to the ‘sweet food of
academic institution’. The campus is known as Marian Village extending
over ten acres of land with a variety of flora.

Vision:-

Our vision is to revitalize the purpose of education for the fullest
growth and freedom of soul




Mission:-

Our mission is “to focus on outcome based education by means of
academic excellence and professional commitment”

Motto:

The ‘motto’ of the college is “Vidhyamrutham Jeevamrutham”
emphasizing the significance of knowledge for the enrichment of life.

Goals

Our goals are:
1. toinvigorate the campus for a brave, new world

2. toemulate the luminous minds of scholars and leaders for the
bright future

3. tolickinto shape the community
for the positive response to ‘socialization’

Management

Yeldo Mar Baselios College is run by Sophia Educational Agency,
Kothamangalam (Reg. No. ER 564 / 87, a registered society under
Charitable Societies’ Act. ‘Marian Academy of Management Studies’,
affiliated to Mahatma Gandhi University and recognized by AICTE, is the
only otherinstitution of the same management, adjacent to this Campus.
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Advisory Board

K. Roy Paul IAS

Jiji Thomson IAS

K.A. Mathew IAS
Susan Mathew IAS

Dr. Winny Varghese
V.K. Mathews

C.J. George

Dr. Paul Manalil

Prof. Dr. Harry Cleetus

Dr. Sherimon P.C.
Mr. John Kuriakose

Prof. K.M. George

Chairman (Formerly Secretary - Civil Aviation,
Chairman - Air India and Member - UPSC)

Mentor (Formerly Chief Secretary, Kerala)

Member (Formerly Additional Chief Secretary,
Tamilnadu)

Member (Formerly Additional Chief Secretary,
Tamilnadu)

Member (Secretary, M.A. College Association)
Member (Chairman, IBS Trivandrum)

Member (Chairman, Geojith)

Member (Journalist)

NAAC Ambassador
(Formerly Principal, St. Albert’s College)

Academic Advisor (Arab Open University)
(Chairman, Dent care)

Convener (Principal)

Chev. Prof. Baby M. Varghese Working Chairman

(Chairman, Yeldo Mar Baselios College &

Marian Academy of Management Studies)




Governing Board
Adv. Dean Kuriakose M. P.
Sri. Antony John MLA, Kothamangalam
Dr. Mathew Kuzhalanadan MLA, Muvattupuzha
Dr. Solomon K. Peter (Principal, MAMS)
Prof. A. J. Yoyakki (Vice Principal, Yeldo Mar Baselios College)
Dr. M.K. Mohanan (Dean, Yeldo Mar Baselios College)
Prof. K.M. Kuriakose (Dean, Yeldo Mar Baselios College)
Prof. K. P. Paul (Dean, Yeldo Mar Baselios College)
Mr. Sebastian Panattil (HOD, MAMS)
Dr. Lissy Jose (Formerly Vanitha Commission Member)
Dr. Ashley Joseph (Canadian Central School)
Jessy Baby Varghese (Manager, Yeldo Mar Baselios College)
Er. Ajai Baby Varghese (Vice Chairman, Yeldo Mar Baselios College)
G. Aravind (Managing Director, Yeldo Mar Baselios College)
Prof. K.M. George, Principal (Convener)
Chev. Prof. Baby M. Varghese (Chairman)

Raji R Nair (IQAC Co-ordinator)
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College Council

Prof. K.M. George (Principal)

Prof. K.M. Kuriakose
Dr. M.K. Mohanan
Prof. K.P. Paul

Raji R. Nair

Saji Joseph

Laiju E.K

Neethu M. Mathew
Santhoshkumar A. V.
N.M. George
Chinchu V. Joy
Jasmin M.A.

Arun Ramakrishnan

Suja P Mathai

Planning Board

Jessy Baby Varghese (Manager)

G. Aravind (Managing Director)
Dr. M.K. Mohanan (Dean)

Chairman

Prof. A.J. Yoyakki (Vice Principal) Secretary
Dean - Public Relations & Student affairs

Dean - Administration

Dean - Academics

IQAC Co-ordinator

HOD of Commerce

HOD of Social Work

HOD of Computer Applications
HOD of Animation & Graphic Design
HOD of Business Administration
HOD of Fashion Technology

HOD of Interior Design
Department of Commerce, Faculty
Representative

Superintendent

Chev. Prof. Baby M. Varghese (Chairman)

Prof. K.M. George, Principal (Convenor)

Ajai Baby Varghese (Vice Chairman)

Dr. Solomon K. Peter (Principal MAMS)




An academic journey with the ‘fear of GOD’

2002-2003

2003-2004

Foundation stone for the proposed college

Blessed by Rev. Dr. C.A. Abraham M.A, B.D, MLitt
(Oxon), Ph.D

Laid by Mariamma Varghese, Mannaraprayil &
Sosamma George Kottalil

on 7 February 2002 at Sophia Park, Kothamangalam

Application submitted for the proposed college on
30.01.2003

Inspected by University Commission of syndicate mem-
bers, Prof. C.C. Jacob & Dr. Pathumma Beebi on
24.05.2003

College sanctioned by the Government on 29.07.2003 as
per GO (Ms.) No. 104 /2003 / H.Edn / Trivandrum.
Affiliation granted by Mahatma Gandhi University as per
U.O No.AcA7/1/2459/03 on 6.9.2003.

Courses sanctioned as per UO No. AcA7 /2459 /03 dt
06.09.2003

B.Com (Computer Applications — Model Il) seat 60
B.A. (English (V) Journalism — Model Il seat 50
Students admitted 56421 =77

College office inaugurated by Dr. V.N. Rajasekharan Pillai
(UGC Vice Chairman) on 26.08.2003

College inaugurated by Sri. T.M. Jacob, Hon’ble Minister,
Gouvt. of Kerala

on 15 September 2003

Presided over by H.B. Baselios Thomas | Catholicos
Founder Principal : Chev. Prof. Baby M. Varghese

Founder Manager: Jessy Baby Varghese

First college union inaugurated by Hon'ble Central Minister
Adv. P.C. Thomas on 8.12.2003
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2004-2005

2005-2006

2006-2007

2007-2008

First Arts Club inaugurated by Afsal

(Playback singer) on 8.12. 2003

First Christmas message given by

Rt. Rev. Dr. George Punnakottil (Bishop of Kothamangalam)

First New year celebrations - inaugurated by

Sri Francis George MP on 2-1-2004

Courses sanctioned as per UO No. Ac A7/1/2466/C/04 dt
11.10.04

M.Com seat 30

MSW seat 30

College union inaugurated by Dr. K.S. Radhakrishnan, V.C,
Sanskrit University

Zakka Block at Yeldo Mar Baselios College

Foundation stone

Blessed by H.H. Ignatius Zakka | IWAS, the Patriarch

of Antioch

Laid by Chev. Prof. Baby M. Varghese & G. Aravind on 25-09-2004

Construction of the second floor started
Laiju E. K. (MSW) Il -Rank

Course sanctioned as per

UO No.2770/05/A /ACA7 /dt 27/08/2005
B.Com (Taxation) seat 60

NSS Unit sanctioned by the University

Second floor of the college completed in 2006
State level two day ‘Media Workshop’ conducted on
21 & 22 July 2006

‘Shiksha Rattan Puraskar’ awarded to

Prof. Baby M. Varghese (Principal) at Mumbai on 9 June 2007
Construction of third floor started

A unit of “Youth Red Cross’ formed on 14-02-2007
‘Suvarna Rekha Puraskaram’ awarded to

Chev. Prof. Baby M. Varghese (Principal) on 24-08-2007

/




2008-2009

2009-2010

2010-2011

2011-2012

2012-2013

N
‘Nigamanam Award’ presented to Prof. Baby M.Varghese
(Principal) on 21-10-2008

College Magazine and a book written by our MSW Student
‘Aneesh Urumbil’ released by Santhosh George Kulangara,
the first space tourist from India on 14-02-2008

Dr. Ann Thomas (MSW) won the I Rank in the University

Unit of MGJSM (JASMI) formed and inaugurated by

H.G. Dr. Kuriakose Mar Theophilos on 26-08-2009
‘Grievance Redressal Cell’ started with Dr. Lissy Jose as the
Chairperson on 10.09.09

Construction of the third floor completed

Prof. A.J. Yoyakki appointed as the Vice Principal on
1.6.2010.

Two courses sanctioned by the University as per

UO No. 3754 /1/10/Ac A7 dt 30.07.2010

B.A. Animation & Graphic Design Seat 40

BCA Seat 40

Yeldo Mar Baselios College building at Puthuppady
Foundation Stone

Blessed by H.H. Ignatius Zakka | IWAS,
the Patriarch of Antioch

Laid by Chev. Prof. Baby M. Varghese

& Jessy Baby Varghese on 17-01-2011
Consecrated by Rev. Fr. Belth S. Kuruvilla
BBA sanctioned by the University as per
UO No. 1165/1/11/Ac A7 dt 28.02.2011
BBA commenced during 2012-2013 as per
UO No.1941/1/11/ AcA7 dt 17.04.2012
BBA seat 40

YMCA National Excellence Award presented

to Prof. Baby M. Varghese

(Principal) at New Delhiin 2012

Second floor of the new building started at Puthuppady
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2013-2014

2014-2015

B.Com (Marketing) sanctioned as per UO No. 1841/1/12/
Ac A7 dt 10.04.2012 but Commenced as per

UO No.775/3/12 /AcA7 /dt 12.02.2013

B.Com Marketing seat 40

Dr. Lissy Jose HOD of MSW appointed as the

Vanitha Commission Member for a period 2012-2017

Nithya Varghese (Animation & Graphic Design) | Rank
Second floor completed and third floor of the new building
started

Courses sanctioned by the University as per
UO No.3885/3 /13 /AcA7 dt 11.07.2013

B.A. Visual Arts (Interior Design) seat 24

M.A. (Animation) seat 15

M.Com (Additional Batch) seat 15
Strength increased

B.A. Animation & Graphic Design 40-50

BCA 40-50

BBA 40-50

B.Com (Marketing) 40-50
Adharsh Radhakrishnan (Animation & Graphic Design) | Rank
Varun Raghu (Animation & Graphic Design) Il Rank
Arjun V (Animation & Graphic Design) [l Rank

Prof. K.M. George (Formerly professor, Nirmala College)
appointed as the Principal

Courses sanctioned by the University as per
UO No.3461/3/14/AcA7/dt4-07-2014
M.A. (Graphic Design) seat 15
BFT (Fashion Technology) seat 24
Strength increased as per
UONo.3181/1/14/AcA7/dt31.05.2014
M.Com (Additional Batch) 15-20
B.A. Visual Arts (Interior Design) 24-30
Third floor completed, fourth floor of the

new building started.




2015-2016

2016-2017

2017-2018

2018-2019

Akhila Sekhar (Animation & Graphic Design) | Rank
Nithya Varghese (M.A. Animation) | Rank
BCA (Additional Batch) seat 40

Sanctioned by the University as per

UO No.4409/1/15/AcA7 dt 5.8.2015

Alex M. Alias (Animation & Graphic Design) | Rank
Basil Saju (Animation & Graphic Design) Il Rank
Joel Reji (Animation & Graphic Design) IV Rank
Rahul Rajan (Interior Design) Il Rank
Amy Paul (Interior Design) IVRank
Sachin P Sreenivas (M.A Graphic Design) | Rank

Vidya Ratna Puraskar awarded to Prof. Baby M. Varghese
(Chairman) on 16-01-2016

Fourth floor of the new building completed for new batches
‘KIBLA AWARD’ presented to Prof. Baby M. Varghese
(Chairman) by Justice K. Ramakrishnan

(High Court of Kerala) in 2016

Thasneem Sharafudheen (Interior Design) Il Rank
Anusha Sara Jacob (Interior Design) Il Rank
Bismi Rasheed (Interior Design) IV Rank

Fifth floor of the western wing completed

K.M. Philip Memorial National Award presented

to Prof. Baby M. Varghese (Chairman) on 26 April 2017
at Kolkata

Ananthu T.S. (Animation & Graphic Design) | Rank
Anish K.Eldhose (Animation & Graphic Design) Il Rank

Fida Abdulkhader (Interior Design) Il Rank
Roseena Francis (Interior Design) Il Rank

Permanent seat increase of the existing courses as per
UO No.3011/AcA7 /2019 /MGU dt 29.06.2019
B.Com (Computer Applications) 40-60
(additional batch)
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2019-2020

2020-2021

B.A. Interior Design 30-60

B.Com (Marketing) 50-60

BBA 50-60

B.A Animation & Graphic Design 50-60

BCA 50-50

BFT 30-60

Aparna Vinod (Animation & Graphic Design) Il Rank
Sreelakshmi (BFT) | Rank
Aswathy Narayanan (BFT) Il Rank
B.A. (Animation & Visual Effects) seat 40

As per UO No. 2899 / AcA7 /2019 / MGU dt 25-06-2019
Sarath K.P (Animation & Graphic Design) I Rank
Prince V Mathew " Il Rank
Abia Fathima (Interior Design) Il Rank
Afra Sulthanan (Interior Design) IIl Rank
Sameena Beegam (BFT) | Rank
Anupama Subhash (BFT) Il Rank
Sharan Sara Abraham(BFT) Il Rank
Ragashilpa M.R(M A Graphic Design) | Rank
Ananthu T.S. (M A Graphic Design) Il Rank
M.S. Jose (M A Graphic Design) IV Rank
Sethu Madhavan P.S. (M A Graphic Design) IV Rank
Jismol Jose (B.Com Finance & Taxation) 11l Rank
Aiswarya Dinesh (BCA) I Rank
Anumol Sunny (MSW) IV Rank
BCA (Additional Batch) seat 40

As per UO No. 106 / AcA7 /2021 / MGU dt 6.1.2021

B.A (Multimedia) seat 40

As per UO No. 3896 / Ac A7 / 2020 / MGU dt 27.08.2020

Vimal Das T.S. (Animation & Graphic Design) | Rank
Nanditha Narayanan “ Il Rank




Rinu Christo " IV Rank
Gayathri Chandran (Interior Design) | Rank

Anagha.J.Satheesh (Interior Design) Il Rank
Hiba Fathima (Interior Design) Il Rank
Aksa P.K. (BFT) | Rank

Lavanya R. (BFT) Il Rank
Exiba Shaji  (BFT) Il Rank

2021-2022

One Week International Online Faculty Development
Programme on ‘Teaching Learning & Evaluation: A paradigm
Shift’ from 5th to 11th July 2021.

One Week State Level Webinar on ‘Cinema - A harmony in vari-
ety’

from 8th to 14th August 2021.

Three Day National Level Workshop on Research Methodology
‘A Prelude to Academic Excellence’ from 1st to 3rd September
2021.

Four Day Webinar Series on Entrepreneurship ‘GEMS - Grooming
Entrepreneurs by Motivating Students’ from 4th to 7th
October 2021.

One week International faculty development program on 'Self
Management Skills in the new Era of Modern Education’
organised by PG department of commerce from 15th 21st February
2022

FDP on Innovative 'Trends and Scopes in the Business World'
organised by department of business administration from 28th
February 2022 6th March 2022

Online international FDP on Design Aesthetics- Concepts and
Thinking organised by department of fashion technology from 9 to
16 March 2022
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International online FDP on 'Surpassing new Technology’s' organ-

ised by department of computer applications from 21 to 27 March

2022

International online FDP on Research Paradigms in Social Work
organised by department of MSW from 25 to 31 March 2022

Abhay Blesson Animation & Graphic Design

S Joe Thomas Animation & Graphic Design
Aleena Arish Animation & Graphic Design

(
(
(
Gopika V Shaju (

)
)
)
)

Animation & Graphic Design

SarathC G (Animation & Visual Effects)
Ajin Abraham Daniel (Animation & Visual Effects)
Sujitha S Nair (BFT) | Rank
Sandra S Babu (BFT) Il Rank
Binil Eldhose Mathew (BFT) IV Rank
Anjitha S (Interior Design) Il Rank

I Rank

Il Rank
Il Rank
Il Rank

Il Rank
IV Rank
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YELDO MAR BASELIOS COLLEGE

Policy Document

Policy Document deals with the rules, guidelines and
regulations of the college to be followed by the staff and
students. It reflects the values and ethics upholding the quality of the
Institution.

Policies, procedures and practices are set to guide
members of the college community in their academic and non
academic affairs. Students, faculties and others can refer to these
documents for proper guidance in the campus. All that is not
mentioned herewith are to be followed according to the rules
and regulations laid down by the Government, University and the
Management.

i Administration policy

1.  There shall be a Governing Board of the institution with the
Chairman of the society as its Chairman

2. Principal / Vice principal/ Deans / Superintendent are ex-
officio members

3.  There shall be ten other members to be appointed by the
Chairman

4, Governing Board supervises the entire functioning of the
college

5. Principal shall be responsible for all academic and
financial matters (other than that of the management) for
the general functioning of the college.

6.  All accounts relating to Management will be kept by the
Manager / Secretary of the society
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10.

11.

12.

All policies pertaining to the institution shall be framed/ rat-
ified by the Governing Board

There shall be at least two meetings of the Governing Board
every academic year.

Vice principal will be in charge of keeping the minutes of
the meetings, scheduling and informing members of such
meetings and preparing the periodicreports. He / she should
also monitor the adherence of all policies by the staff and
students.

All submissions to the Chairman / Manager should be
through the Principal.

The Governing Board should visit all departments and office
as and when required for

There can be a subcommittee of the Governing Board for
monitoring the academic progress of the institution.

Appointment policy

1.

Chairman shall be the appointing authority of Teaching and
Non-teaching staff in accordance with the norms of the Gov-
ernment & University

Admission policy

1.

Principal shall be in charge of all student admissions accord-
ing to the rules and regulations of the affiliating University

An admission committee may be constituted by the
Principal

List of eligible students to be admitted under the Manage-
ment Quota should be finalized by the Chairman / Manager.




Student orientation policy

1.

All newly admitted students should be given an orientation
on rules and regulations, code of conduct, academic and
non-academic activities, NAAC requirements etc.

There shall be an induction ceremony for the freshers

Dean of student affairs will be in charge of the Orientation
programme

Staff orientation policy

1.

All Teaching and Non Teaching staff members are required
to attend a one day orientation programme convened by
the Management every year

The details of the orientation programme shall be framed
in advance

Staff empowerment policy

1.

All Teaching staff should attend at least one National
seminar / workshop every year

All teachers are expected to publish atleast one paper
according to UGC regulations

All teachers are required to attend one FDP/training every
year.

The teachers apart from their assigned academic work
should take up atleast two other administrative duties
every year.

Every faculty should involve in atleast one extension activity
every academic year.

Under the discretion of the Chairman/ Manager an incen-
tive may be given to the staff members for professional
development purposes in consulation with the Principal.
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7.

All teachers may be given training on selected topics like
Mentoring, Tutorial, Extension work etc.

Teaching and learning policy

1.

All Teachers are required to follow strictly the academic plan
/ teaching plan for the year

Proper records are to be maintained for Tutorials, Continuous
Evaluations, Remedial /Bridge classes etc.

Use of ICT as a support to lecture system is mandatory

Every teacher has to keep records of any two student centric
academic or non academic activities performed.

Fund mobilization policy

1.

7.

There should be a Fund mobilization cell with a co-ordinator
delegated by the Principal

The cell should convey information to the Management and
Departments regarding the funding agencies and such other
matters.

Endowments may be instituted upon the advice of the
Chairman

Possibility of FCRA may be explored
Special ‘Chair’ may be established in the Library, if necessary

Availing of loan from the bank may be considered, if
necessary

Contributions

Examination policy

1.
2.

Principal shall be incharge of the University Examinations

There shall be an internal exams co-ordinating cell with a Con-
troller of exams as nominated by the Principal




3. Co-ordinator will co-ordinate all internal examinations in
accordance with the academic calendar

4, COE should prepare in accordance with the academic
calendar schedule for the conduct of the internal exams

Extension policy

1. There shall be a co-ordinator to monitor extension
programmes

2. All departments have to carry out one social sensitization
programme and an extension activity

3. Allstudents are required to take part at least in five days of
extension work annually

4, The co-ordinator should prepare an annual report of the
extension and social outreach activities

Mentoring policy

1. All teachers should be given a proper training on
Mentoring

2. There shall be a mentor for every student

3.  Mentor should support and bring out the best performance
of the mentee

4. Confidential report on mentoring shall be kept by the
mentor

5. There shall be periodic monitoring by the HODs

6. There should be a co-ordinator for mentoring
Waste Management policy

1. Principal in association with the resident wardens will be in
charge of co-ordinating and supervising waste disposal
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XV

Waste disposal should follow the ISO quality manual of the
Institution

All Biodegradable or Non degradable wastes are to be
disposed of through stated norms of the Government

Placement policy

A placement cell shall be formed with a co-ordinator
Placement cell will be in charge of conducting pre place-
ment trainings and campus interviews

Placement cell should maintain the minutes of the
meetings and the records of student placements.

Research policy

1.

All teachers are encouraged to do research and register for
Ph.D./M.Phil and it shall be mandatory for the appointment
of teachers.

All eligible teachers should take up Guideship from the
affiliating University and should take up research scholars

Research Centers shall be established in all eligible
departments as sanctioned by the University.

Library policy

1.

Library should function for the benefit of the entire college
community during the working hours and the Librarian has
to render selfless support

A list of library requirements from the departments may be
collected by the Co-ordinator of the Library committee at
the beginning of the academic year and has to be forwarded
to the Chairman through the Principal




XVi

XVii

Purchase policy

1.

There should be a Purchase committee under the
control of the Vice Chairman of the society with a co-ordi-
nator

The official purchases should be carried out by
the Purchase committee upon the advice of the
management

Maintenance policy

1.

All requirements for maintenance of infrastructure and in-
struments are to be forwarded to the Managing Director of
the college.

Maintenance work sanctioned for the department is to be
supervised by the respective HOD

Cleanliness of the class rooms/labs etc. should be main-
tained by the concerned departments. There shall be a
co-ordinator / Sub committee

IT policy

1.

All staff members and students are required to have an
e-mail ID

Staff members are prohibited from sharing the
contact number or e-mail ID to any source without the con-
sent of the Principal

No staff member or student should involve in plagiarism

Misuse of social media against the Management by the
staff and students may lead to disciplinary action

Principal is empowered to check any file or any other soft-
ware material used or possessed within the campus
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xix Student council policy

A student council may be formed every academic year with
a staff advisor

The election details and other terms and conditions will be
declared by the Principal

It is meant for the general discipline in the campus

All extracurricular activities should be controlled by the
staff advisor in association with the college union / Heads
of the Departments

Formation of any particular Club / Association will be at the
discretion of the Principal

All sports and Games competitions are to be supervised by
the Physical Education Director / a senior faculty nominated
by the Principal

Clubs may be formed with a view to encouraging special
talents of the students upon the advice of the Principal.

xx Departmental requirement policy

Atleast one seminar is to be conducted online or face to
face every six months

One departmental sensitization / extension activity
Implementation of one certificate course yearly
Atleast one skill oriented programme annually

One collaborative linkage and one MOU every year

Two student centered learning programmes during the
academic year

Feed back to be taken from stake holders on curriculum as
and when required for

To conduct PBAS
To keep all updated departmental files




In addition to what mentioned above, various mandatory commit-
tees shall function each with a co-ordinator such as IQAC, Library com-
mittee, Anti ragging cell, Grievance redressal cell, SC/ST cell, Planning
forum, Purchase committee, Co-ordination committee for extracurricular
activities etc. Co-ordinators and members for all such bodies should be
delegated by the Principal.

General instructions:

1. The co-ordinators /conveners of all committees, clubs
or any such designated bodies should keep the minutes
of the meetings countersigned by the Principal

2. IQAC should provide a common format for recording
minutes

CODE OF CONDUCT

Code of Conduct for Principal

The Principal is the academic and administrative head of the
Institution and he implements the policies approved by the Management.
He maintains co-ordination among the various statutory committees and
non statutory bodies including the Academic Council. He abides by the
following code of conduct for the smooth and effective functioning of
the Institution.

1. The Principal has to make all decisions keeping the best
interest of the Institution.

2. To «carry out the responsibility with the highest
integrity and loyalty.

3. To empower the staff and students to reach their
maximum potential.
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10.

11.

12.

To do justice in all reports and documents for the
benefit of the Institution.

To do prompt internal reporting to the appropriate
authorities concerned.

To comply with the norms and regulations of the Govern-
ment, University and Other concerned authorities.

To conduct the meetings of the Board of studies as per
the stipulated guidelines and to hold the Academic Council
meetings as per the norms.

To co-ordinate and motivate the faculty, administrative au-
thorities and the supporting staff and enable them to play
their respective roles systematically.

To hold meetings of the Heads of the Departments
to review the progress of academic work and suggest
effective measures to achieve desired academic
outcome.

In matters related to Internal Examinations, Semester
End Examinations (both Theory and Practical), result
analysis, detained candidates, Principal will be assisted
by the Controller of examinations and the respective Heads
of the Departments.

To plan for training need analysis (TNA) of the staff and
devise training programmes such as Refresher Courses,
Orientations, Faculty Improvement Programmes, Quality
Improvement Programmes, etc.

To take efforts to look after the overall welfare of the staff
and students.

Code of Conduct fFor HOD

To allocate the subjects to the faculty members well in
advance before the commencement of the semester / year.




10.

To collect lesson plans from teaching staff before the
commencement of class work and ensure that the informa-
tion provided is in accordance with the format.

To make sure that the time tables are prepared as per the
guidelines given by the principal and inform the faculty
members and students at least one day before the com-
mencement of the class work.

To handover the staff attendance register after making
necessary entries to the principal by 9.30 A. M every day.

To interact with the students (section wise) of their branch
oncein 15 days, identify their problems and find solutions in
consultation with the Principal.

To verify the student’s attendance register maintained by
the staff members once a week and submit to the principal
for verification once in a fortnight.

To instruct the faculty members to set the question
papers as instructed by the Principal and maintain the confi-
dentiality and also to evaluate the scripts promptly to meet
the dead line given by the Principal. The evaluated answer
sheets along with award sheet filled by the concerned facul-
ty member have to be submitted to the exam section as per
the schedule given. Soft copy of the exams & test has to be
submitted to the exam section as per schedule.

To observe the dress code of the students and instruct
the respective class teachers to implement the dress code
among the students.

To convene departmental staff meeting at least once in a
month on the day allotted and record the minutes of the
meeting.

To collect the students’ feedback about the Ffaculty
members subject wise and communicate the same to the
concernedfacultymembersinthestandardformatasdecided
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11.

12.

13.

14.

15.

16.

17.

18.
19.

20.
21.

22.

by Principal and handover the same to the Principal. If any subject
is handled by other department faculty members, communicate
one copy to the respective HOD. Guide the faculty members
to improve their performance based on the feedback and also
monitor them to be effective.

To advise the class teachers to prepare Master Registers meant
for posting attendance and internal marks within one week after
the commencement of class work for the semester / Year.

To communicate the attendance particulars and internal marks
of students to the concerned parents from time to time with the
help of the class teachers.

To counsel the students who are absent for the mid test or
irregular to the class work.

To form the student batches and allot the project guides as per
guidelines given by the Principal.

To allocate the students to the teacher counsellors in the begin-
ning of the academic year.

To inform the concerned authorities of any important informa-
tion of events taking place in the Department from time to time.
To arrange special classes if necessary for the benefit of below
average students.

To ensure academic discipline in the department.

To follow the guidelines /instructions given by the Principal from
time to time.

To maintain and update the concerned files.

To make arrangements to lock and seal all the laboratories be-
fore leaving the premises.

To plan and conduct the meeting of the on line
course (MOOC) reqgularly and prepare minutes of the
meetings and communicate the same to the members
concerned and to the Principal.

\




23.

10.

11.

12.

To provide necessary inputs to the principal for conducting
Academic Council / Governing Board Meeting.

Code of Conduct for Teachers

To handle the subjects assigned by the Head of the
Department.

To complete the syllabus on time effectively so as to make
good results.

To implement Tutor — Ward system effectively and mon-
itor both the academic and the personal activities of the
students.

They should be good counsellors and facilitators. They
should motivate their students to ensure that the Teach-
ing — Learning Process is effective and successful. Outcome
based education must be their motto.

To maintain decorum both inside and outside the classroom
and set a good example to the students.

To deal justly and impartially with students regardless of
their religion, caste, political, economic, social and physical
characteristics.

To motivate them in the extracurricular, co-curricular and
organizational activities as assigned to them.

To report to duty by access in the biometric software.
Be smart and prompt in dress code and decorum.

No action against the interest of the college or Manage-
ment policy.

No action in any manner that violates the norms of decency
or morality in his / her conduct or behavior inside and out-
side of the college campus.

To be present without fail on the day of reopening and last
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1.

13.

14.

15.

16.

17.

18.

19.

20.

working day of the semester.

To report for duty even if on vacation when called for to
attend any important duty due to emergency.

To resign in the middle of the academic year will not be
encouraged.

Three months notice should be given, in advance, for
resignation from service.

To get prior permission from the management to apply for
the vacancies in other institutions.

To attend all the college functions and the respective
department functions without fail.

Use of cell phone inside the classroom is strictly prohibited.
To utilize the Ffacilities available in the college for the

improvement of the students as well as for their
academic development only.

To be responsible for maintaining discipline among the
students and nobody is allowed to interrupt the same in
anyway.

Code of conduct for Non - Teaching staff

Non-Teaching staff working in the college office or depart-
ments should remain on duty during college hours. They
should report for duty at least 30 minutes in advance.

Non-teaching staff should wear the Uniform as
stipulated by the Management.

Non-teaching staff must always wear their identity badge
during working hours.

Superintendent / AO is the head of the non-teaching staff.

Non-teaching staff assigned to the Laboratories should
keep the Labs clean.




10.

Any Loss or damage to any article in the Lab or classroom
should be reported to the HOD in writing immediately.

Non-teaching Staff, working in the Lab, shall maintain a
stock register for all the articles, equipments, chemicals,
etc. It shall be submitted to the HOD and the principal at
the end of the each semester and their signatures to be
obtained.

For articles damaged by the students, a separate
register should be maintained and if any money is collected
from the students towards damages, as per the direction of
the HOD, the amount shall be handed over to the College
Accounts Staff, for deposit in the college Account.

Non — Teaching staff will carry out their duties as instructed
by the authorities to whom they are attached.

Non - Teaching staff shall not leave the college
premises without permission of the Principal before the
stipulated time period.

Code of conduct for Students

It is obligatory on the part of the students to abide by the
rules and regulations of the College for maintaining good
standard, discipline and individual progress.

The students must behave properly in the college
campus. They should not cause any disturbance to
others inside and outside the campus.

The students should always wear the identity cards/ badges
inside the college campus.

The students must follow the dress code to maintain the
dignity and decorum of the college.

Smoking / use of drugs or Alcohol is strictly prohibited in
the college campus.
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10.

11.

12.

13.

14.

Any instance of unbecoming of a student will seriously
be dealt with. Two- wheeler riders should wear helmets and
must possess valid Driving License. Students should park
their vehicles as per the directions given by the Principal.

Students are directed to co-operate with the author-
ities in keeping the college campus clean, green and
serene. They must avoid writing on the walls and desks and
throwing scraps of papers and polythene covers on the
premises. They must use dustbin provided for the purpose.

Every student should handle the college property with care
and any damage caused to college property will be levied
from the concerned party.

Plastic items are prohibited inside the college
premises.

Students indulging in any kind of malpractice or
plagiarism will be investigated by a committee comprising
of the Principal, Controller of Examinations and Staff Advi-
SOr.

The students should not take part in any violent or
unwanted activities regarding politics, community and reli-
gion.

No meeting, function or gathering of any kind shall
be held within the college campus without the
permission of the Principal.

Loitering and shouting slogans in the college campus are
strictly forbidden.

Students must be punctual in the classes. At the stroke
of the first bell in the morning and afternoon, the
students must be inside their classrooms.




15.

16.

17.

Students should leave the classroom only after the teach-
er leaving the class. Students are prevented from entering
into other classes without the permission of the teacher-in-
charge.

Change of residence of students/parents/guardians if any
shall be reported forthwith to the office through the Prin-
cipal.

In regard to all matters not specified in the above rules, stu-
dents are expected to behave with dignity and decorum.

Matters related to Attendance & Absence

(i) Staff

1.

Casual leave for 15 days for teaching and non - teaching
staff for the calendar year (i.e, January to December) will
be allowed.

Permission for 2 hours (1 + 1) per month is allowed. If a per-
son avails a 3 permission within one month it will be con-
sidered as half day leave.

Leave on duty for 10 days is allowed for one Academic year
with the permission of the Principal (ie, June to May).

Faculty in the service of the college can do higher studies
only after the consent by and knowledge of the college
management.

When a faculty seeks to accept any honorary work without
affecting his / her duties, prior permission of the manage-
ment must be obtained.

Every faculty shall at all times strive for academic
excellence and be a role model to the students.




1.

a. The faculty should be present in the Department at
least 10 minutes before the commencement of the
first hour and should leave only 30 minutes after the
closure of the last hour. This applies to all the faculty
members including Heads of the Department.

b. Office staff must be present from 9am to 5pm

c. Other non-teaching staff must be present from 8am
to 5pm including Saturdays

d. Leave application must be submitted to the Principal
as per norms stipulated by the management

(ii) Students

Attendance

Attendance will be taken at the beginning of each
period by the teacher concerned.

Late comers will be denied attendance for the period.
Benefit of attendance shall be granted by the Principal for
attending curricular / co — curricular activities if necessary.
Leave applications must be submitted to the Principal
through HOD.

75% attendance is compulsory for appearing the
University Exams.

Shortage of 10% may be condoned by the Vice Chan-
cellor upon the special written request of the principal.

Shortage shall not be condoned more than twice during the
entire course, in such cases the candidate shall repeat the
semester.




KERALA RAGGING PROHIBITION ACT 1998

For the information of the students and their parents, the
pertinent parts from the Kerala Ragging Prohibition Act published
in 1998, forbidding ragging in the educational institutions of
Kerala are quoted below.

(2b) By Ragging, it is meant any physical or mental torture or any
disorderly conduct towards any student of an educational institution
causing apprehension, dread, humiliation or agitation in him / her.

1. It can be any harassment like insulting, teasing, bullying or
manhandling.

2. ltcanalso be forcing upon him / her to do something which
he / she voluntarily won't dare to do normally

3. Prohibition of Ragging: Ragging is prohibited both
inside and outside the educational institution

4. Punishment for Ragging: Any student involved in
ragging / persuades others for ragging or advocates
ragging either inside or outside the educational institution
shall be subject to a punishment of not more than two years
imprisonment in addition to a penalty of not over Rs. 10,000

5. Dismissal of a Student: A student subject to the
punishment under section (4) is liable to be dismissed from
the institution and is barred from being admitted to any
other institution for a period of three years from the date
of receipt of his / her dismissal order.

6. Suspension of a Student: If a student / parent / guardian or
anyteacheroftheinstitution forwardsawritten complaintto
the head of the institution, he has to make an urgent enquiry
into the matter within 7- days of receipt of such a complaint.
If the allegation is proved to be correct, the accused must be
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suspended with immediate effect and the matter must be
referred to the police for further proceedings.

7. As is said in sub-section 1, if a written complaint is
received by the head of the institution, he has to
make a detailed enquiry and if it is found baseless, the
complainant must be informed of it in writing.

8. Abetting: If the head of the institution refuses to take
action in the manner described under section 6 or is
negligent in initiating any steps, he is to be treated
as one abetting the crime and is liable to be punished
under section 4.

Anti Ragging Cell

An Anti Ragging cell is formed with Principal as the Chairman for
the promotion of fraternity and goodwill, dignity and decorum, sound
relationship and healthy atmosphere in the campus for the betterment of
the student community.




WHAT CONSTITUTES RAGGING?

Ragging constitutes one or more of any of the following acts:

A. any conduct by any student or students whether by
words spoken or written or by an act which has the
effect of teasing, treating or handling with rudeness a
fresher or any other student;

B. indulging in rowdy or indisciplined activities by any student
or students which causes or is likely to cause annoyance,
hardship, physical or psychological harm or to raise fear or
apprehension thereof in any fresher or any other student;

C.  asking any student to do any act which such student will not
in the ordinary course do and which has the effect of caus-
ing or generating a sense of shame, or torment or embar-
rassment so as to adversely affect the physique or psyche
of such fresher or any other student;

D. any act by a senior student that prevents, disrupts or
disturbs the regular academic activity of any other
student or a fresher;

E.  exploiting the services of a fresher or any other student for
completing the academic tasks assigned to an individual or
a group of students

F. any act of financial extortion or forceful expenditure
burden put on a fresher or any other student by students;

G.  any act of physical abuse including all variants of it: sexual
abuse, homosexual assaults, stripping, forcing obscene
and lewd acts, gestures, causing bodily harm or any other
danger to health or person;

H. any act or abuse by spoken words, emails, post,
public insults which would also include deriving
perverted pleasure, vicarious or sadistic thrill from actively
or passively participating in the discomfiture to fresher or
any other student; any act that affects the mental health
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and self-confidence of a fresher or any other student with
or without an intent to derive a sadistic pleasure or show-
ing off power, authority or superiority by a student over any
fresher or any other student.

EXCERPTS FROM KERALA RAGGING
PROHIBITION ACT - 1998
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INTERNAL QUALITY ASSURANCE CELL
(IQAC)

Chairman-

Member from the local society-
Prof. A.J. Yoyakki

Prof. K.M. Kuriakose

Dr. M.K. Mohanan

Prof. K.P. Paul

Co-ordinator of IQAC-

Joint Co-ordinator-

E.K. Laiju

10. Neethu M. Mathew

11. P.U. Eldhose

12. Soya Francis

13. Non Teaching Representative -

O N A WN =

0

Prof. K.M. George (Principal)
K.K. Tomy (Municipal Chairman)
(Vice Principal)

(Dean)

(Dean)

(Dean)

Raji R. Nair

Suresh Babu R.V.

(HOD, MSW)

(HOD, BCA)

(Dept. of Computer Applications)
(Dept. of English)

Lija Sara John

Nominees from the Student Community

14.Adhin Shibu
15.Judin Paul

(MSW)
(B.Com Marketing)

Nominees from the industry / Employers / Stake holders / alumni / PTA

16. Er. Krishnakumar
17. Er. Franklin George

Member from the Management

(TCS, Kochi)
(NEST, Kochi)

18. Chev. Prof. Baby M. Varghese (College Chairman)
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Criteria - 1IQAC
1. Curricular Aspects
Co-ordinator — Laiju E.K. (HOD, MSW)

2. Teaching, Learning & Evaluation
Co-ordinator -George N.M. (HOD, BBA)

3. Research Innovation & Extension
Co-ordinator — Chinchu V. Joy (HOD, Fashion Technology)

4. Infrastructure and Learning Resources
Co-ordinator — Santhoshkumar AV. (HOD, Animation & Graphic
Design)

5. Students support and progression
Co-ordinator — Vandana V. (Dept. of Business

Administration)

6. Governance, Leadership & Management

Co-ordinator — Arun Ramakrishnan (Staff Secretary)

7. Institutional Values and Best Practices

Co-ordinator — Jasmine M.A. (HOD, Interior Design)

Admission procedure

The college abides by the norms and guidelines of Mahatma Gandhi
University issued every year.

Management Quota 50%, Merit Quota 50% Applications are submitted
by online registration
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1.

2.

3.

4.

UNDER GRADUATE PROGRAMMES

B.Com (Computer Applications)

No. of seats

Duration

Eligibility

60+60 (two batches)

3 years (6 semesters)

+2 / VHSC/equivalent
group and minimum
groups

B.Com (Finance & Taxation)

No. of seats
Duration

Eligibility

60
3 years (6 semesters)

+2 |/ VHSC/equivalent
group and minimum
groups

B.Com (Marketing)

No. of seats
Duration

Eligibility

B.B.A

No. of seats
Duration

Eligibility

60
3 years (6 semesters)

+2 / VHSC/equivalent
group and minimum
groups

60

3 years (6 semesters)

+2 / VHSC/equivalent exam

exam for commerce
45% marks for other

exam for commerce
45% marks for other

exam for commerce
45% marks for other
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B.C.A

No. of seats
Duration

Eligibility

50 + 40 Two batches
3 years (6 semesters)

+2 |/ VHSC/equivalent exam with physics,
Chemistry & Computer Science or

Mathematics

B.A Animation & Graphic Design

No. of seats 60

Duration 3 years (6 semesters)

Eligibility +2 / VHSC/equivalent exam

Mode of Selection: Based on a test at the college

B. A Animation & Visual Effects

No. of seats 60

Duration 3 years (6 semesters)

Eligibility +2 / VHSC/equivalent exam

Mode of Selection: Based on a test at the college

B.A. Interior Design( Visual Arts)

No. of seats 40

Duration 3 years (6 semesters)

Eligibility +2 / VHSC/equivalent exam

Mode of Selection: Based on a test at the college

Bachelor of Fashion Technolo BFT

No. of seats 40

Duration 3 years (6 semesters)

Eligibility +2 / VHSC/equivalent exam

Mode of Selection: Based on a test at the college




10. B.A. Multimedia

No. of seats 40

Duration 3 years (6 semesters)
Eligibility +2 / VHSC/equivalent exam
Mode of Selection: Based on a test at the college

POST GRADUATE PROGRAMMES

11. M.A. Graphic Design

No. of seats 15
Duration 2 years (4 semesters)
Eligibility Any Degree / B.Tech / BFA etc.,

45 % marks for - subjects

12. M.Com (Finance)

No. of seats 50 (Two batches) (30+20)
Duration 2 years (4 semesters)

Eligibility B.Com with 45% BBA/BBM of M.G University
45 % marks for - subjects

13. MSW
Specialization
1. Medical & Psychiatry

2. Community & Rural Development

No. of seats 30

Duration 2 years (4 semesters)
Eligibility Any degree with aggregate 50% marks
for Part 1, Il & 111
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Documents to be attached with the Application

Age Certificate (SSLC first page)

Mark list of the qualifying exam

Caste Certificate for reservation quota

Certificate for weightage marks specifying marks to be given

Separate application form for Management Quota

Documents to be produced at the time of admission

© N o U A~ WD

0

Intimation Card

Original mark list of the qualifying exam

T.C

Conduct Certificate

Two passport size colour photos with name on the reverse side
Original Certificate for weightage marks

Income certificate / Caste Certificate if necessary

Migration certificate for students from Universities other than M.G.
University

Eligibility Certificate if necessary
Migration certificate for CBSE / ICSE students

Note

If the selected candidates fail to produce the above
documents or remit the required fees in time, they will forfeit their
admission

Candidates shall keep attested copies of the certificates
before submitting the originals

Candidates shall keep every receipt intact and shall produce if
asked for

/




Issue of certificates

Students requiring T.C, conduct certificate, course certificate etc.
should submit an application to the Principal with name of the applicant,
year of study, Class No, Semester and subject. They are advised to give a
notice of one day prior to the issue of certificates.

Transfer Certificate & Conduct Certificate

T.C. will be issued only after clearing all dues to the college. A fee of Rs.
50/- will be levied from those applying for T.C after one year from the
date of leaving the college. Duplicate copy of the T.C. will be issued upon
the recommendation of a First class magistrate after the payment of
Rs. 50/-

Students are directed to receive their T.C and Conduct certificate
from the office after the completion of the course for the purpose of
higher studies and the like.

Ten Commandments:

Be regular in attending classes
Be smart in dress code and behaviour

1
2

3. Be promptin submitting leave letter / assignment etc.
4. Be Punctualin academic and non academic matters

5

Be ready to say ‘No’ to ‘drinks & drugs’, smoking & daunting,
scribbling on the walls and desks and causing damages to
furniture and other items

6. Be courageous to fight against social evils

7. Beselfreliant and self confident

8. Be humble and polite in your dealings

9. Be ready with your identity card / badge in the campus

10. Be Prepared to keep your campus green, clean and serene
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Payment of fees

Odd semester (1,3, 5) fee shall be collected in two instalments from June
to September or in one instalment at the beginning of the semester

Even semester fee (2,4,6) shall be collected in two instalments from
November to February or in one instalment at the beginning of the
semester. At the time of remittance of the fees, previous receipt should
be produced.

Defaulters of semester fees shall not be permitted to attend the classes
and appear for the examinations. Promotion to the next semester shall
be made only after the remittance of the previous semester dues.

Uniform fee to be fixed depending on the cost

Laptop to be purchased by the students as per the
requirement of the course

Expenses of the materials for the study purposes, Industrial
visit, Study tour etc. to be remitted by the students — Be-
sides, other dues to the University such as Examination fee,
University Union fee, Sports affiliation fee, students affilia-
tion fee, students welfare fund, Insurance fee etc. have to
be remitted in time as instructed by the University

Note:

Fee once paid will not be refunded

A student joining the course in any part of the term will have to
pay all the fees of the term

A student leaving the course in any part of the term is liable to
remit all the dues of the term

Every student shall pay all the special fees at the time of admis-

sion




TERMINATION

Students shall be terminated in the following circumstances and no
refund of fee shall be given in such cases

1) Unauthorized absence for fifteen days in the class

2) Violent and unruly behaviour with the staff and students

3) Any instance of using ‘drugs and drinks’ & serious
offence of ragging

4) Gross behaviour or ignoble action causing terrible
damage to the college or building

5) Any sexual harassment against girls

Matters not covered by the existing rules shall be up to the
discretion of the management and it shall be informed of from time to
time.
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Grace grade points at the youth festival

Activities Code Grade points Marks
University Youth Festival
| YFO1 2.0
M YFO2 1.6 2.0
I YFO3 1.2
A grade YFO4 2.0
South India Inter-University
Youth Festival
I YFO5 2.4 2.4
I YFO6 2.0
11l YFO7 1.6
National Youth Festival
I YFO8 4.0
M YFO9 2.8 4.0
Ml YF10 2.0
NSS

It is the service wing of the college students, to be sanctioned by the
Mahatma Gandhi University, imbibing the true spirit of humanitari-
an activities. NSS is intended to reach out to the societal needs with
the ‘acts of kindness and compassion’. It is meant for human ser-
vice evoking a positive response to social issues and community
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development programmes. It is confined to economic survey,
constructions of rural roads and small houses for the homeless, disaster
management, cleaning works, beautification of college campus and other
similar activities. It is an honour to be an NSS Volunteer. They are eligible
for grace marks and weightage marks for pursuing higher studies.

CASH AWARDS / TROPHIES / CERTIFICATES TO THE
UNIVERSITY RANK HOLDERS / COLLEGE TOP SCORERS

Instituted by Programme
Rev . Dr. George B.A. Animation & Graphic Design

Kottalil Trust

M.A. Graphic Design

Rev. Dr. C.A. Abraham Foun-

dation

B.A. Fashion Technology (BFT)

B.A. Multimedia

Er. Kuruvilla George

B.A. Interior Design

Foundation B.A. Animation & Visual Effects
Varkey Mani, B.Com Marketing
Mannaraprayil

M.M. Varghese

Mannaraprayil

B.Com Computer

Mariamma Varghese,

Mannaraprayil

B.Com Taxation

Sosamma George
Kottalil

BBA
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Chev. M.1. Varghese M.Com & MSW
Foundation

Baby M. Varghese BCA
Academy

FACULTY & STAFF
Department of English

Prof. K.M. Kuriakose Dean
Ms. Soya Francis

Ms. Jincy Issac

Ms. Aasha Teresa

Ms. Angitha Raj

Mr. Amal Chandran

Department of Hindi/Malayalam

Prof. A.J. Yoyakki (Malayalam)
Ms. Latha B. (Hindi)

Department of Commerce

Prof. K.M. George Principal
Prof. K. P. Paul Dean
Mr. Saji Joseph HOD

Mr. Shibu P. M.

Mr. Mathew K. Varghese
Ms. Biji Kuriakose
Ms. Manju A. R.




Mr. Sanil Thomas
Ms. Emgi G. Kochumuttam
Mr. Arun Ramakrishnan

Mr. Shyam C. S.

Mr. Vishnudev P. K.

Ms. Bindu D. Nair (Statistics)

Ms. Asha P. alias (Computer)

Ms. Vandana V. Computer)

Dr. Susy Paul (Visiting Faculty)

Department of Business Administration (BBA)

Prof. N. M. George HOD
Mr. Bibin Babu

Ms. Santhi Zacharia
Ms. Anjaly Anupdev
Ms. Reshmi Sunil
Ms. Susan Ajai

Mr. Midhun Boban
Ms. Sajitha R

Ms. Reshmi Valsan
Ms. Anjali Sojan

Ms. Ainu Abraham
Ms. Aasha Teresa
Ms. Angitha Raj

Mr. Midhun Boban

Department of Computer Applications (BCA)

Ms.Neethu M Mathew HOD
Mr. Eldhose P. U.

Ms. Priya P.G.

Ms.Nimmy N. Narielil

Mr.Ajai Antony

Mr. Jerry Joby
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Ms. Nandana Thampi
Ms. Raji R. Nair IQAC Co-ordinator

| .Department of Animation & Graphic Design

Dr. M.K. Mohanan Dean

Mr. Santhoshkumar A. V. HOD
Mr. Radhakrishnan S. K.

Mr. Suresh Babu R. V.

Mr. Vineeth V.

Mr. Muhammed Falah

Mr. Ani Antony

Mr. Sreenath V. G.

Mr. Nitheesh M. Nair

Il. Animation & Visual EFfects

Mr. Lijo Johnson (HOD)
Mr. Sudeep D.S.

Mr. Devadas Wilson
Mr. Vijayan Nair

Mr. Sanilkumar P.

Ms. Nithya Varghese
Mr. Pramod

lll. Department of Multimedia

Mr. Anuraj K. G. HOD
Mr. Boby Krishna

Mr. Babu Kuruvila
Mr. Santo K. Raju

Mr. Anoop D.

Mr. Joseph P. Joseph
Mr.Febin M. Sunny
Mr. Saji Babu




Department of Interior Design / Visual Arts

Ms. Jasmine M. A. HOD
Mr. Kiran Johnson

Ms. Nisha Antony Venadt

Mr. Aneesh S. J.

Ms. Sajanu Susan Sunny

Ms. Reshma Antony

Department of Fashion Technology (BFT)

Ms. Chinchu V. Joy HOD

Mr. Andrew Samuel Kejin

Ms. Nimisha Devasia (on leave)
Ms. Ansa Shaji

Ms. Sruthi Mohan

Ms. Honey Joy

Ms. Jinu Baby

Dr. Susan Paul Visiting Faculty (Former HOD)
Harshal Mahajan Visiting Faculty

Nikhila Thomas Visiting Faculty

Department of Social Work

Mr. Laiju E. K. HOD

Ms. Jilcy Mathew

Mr. Binto Varghese

Ms. Krishna Priya M.P

Dr. Ashly Joseph Visiting Faculty
Dr. Lissy Jose Visiting Faculty
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Non Teaching Staff
Suja P. Mathai Superintendent
Lija Sara John U D Clerk
Bindu Syriac U D Clerk
Bincy Mathai U D Clerk
Saritha M. D. Accountant
Ambili M. S. Junior Accountant
Ms. Jaicy Thomas Librarian
Sheeba Varghese Librarian
Bushara Basheer Librarian
Sreeja Vipin Counsellor
Manju Manoj Counsellor
Ammu Rajan Technical Staff
Akhil M. R. Technical Staff
Eldho Joseph Technical Staff
Shinoj Mathew Technical Staff
Aneesh Jayan Technical Staff
Muhammed P.B. Gardener
Ansar M.A. Electrician
Solly Varghese Attender
Sarada Harisudan Helper
Lovely P. T. Helper
Kumari Gopi Helper
Jalaja M. K. Helper
Ajitha Babu Helper

Retired Staff Association
Chev. Prof. Baby M. Varghese Principal
9447294444
Prof. M.C. Radhamany HOD (Dept. of English)
0484 2462316
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Prof. Mary C. Varkey HOD (Dept. of English)

9447218171

Prof. N.S. Issac Dept. of English
9446219754

Prof. Juby Kuriakose Dept. of English
9744733330

Journalist P. M. Krishnawarrior HOD (Dept. of Journalism)
9745605900

Dr. Ashly Joseph HOD (Dept. of Social Work)
9447794749

Dr. Lissy Jose HOD (Dept. of Social Work)
9745307589

Dr. Susy Paul Dept. of Commerce
0485 2860809

Dr. Susan Paul HOD (Fashion Technology)
9747905155

Ms. Marykutty Franklin Office Staff
9745368576

Ms. Daisy T. J. Dept. of Commerce

They who lead with commitment to ‘Pastures new’

1. Principal - Prof. K.M. George

2. Returning Officer (College Union) - Prof. K.M. Kuriakose

3. Staff Advisor - Prof. A.J. Yoyakki

4, University Examinations - Prof. A.J. Yoyakki &
- Shyam C.S.

5. Internal Examinations - Neethu Mathew &

Arun Ramakrishnan

6. UGCCell - Dr. M.K. Mohanan &
- Raji R. Nair

7. Planning Forum - Prof. K.P Paul

8. IQAC Co-ordinator - Raji R. Nair

9. Joint Co-ordinator - Suresh Babu R.V.
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.

27.

28.
29.
30.

Staff Editor - Soya Francis
Arts Club - Jilcy Mathew & Muhammed Falah
PTA Association - Mathew K. Varghese
Alumni Association - Anjaly Anupdev
NSS Programme Officer - Vishnudev PK.
Web Master - Eldhose P.U.
System administration - Ajai Antony & Subhashini G.
Discipline Committee - P.M. Shibu
Music Club - Falah Muhammed
Nature Club - Amal Chandran
Film club - Vineeth V.
Quiz Club - Jincy Issac
College Handbook - Suresh Babu R.V. & Ani Antony
News Bulletin - Bibin Babu & Aasha Theresa
Readers’ forum - Shyam C.S.
Speakers’ forum - Santhoshkumar AV.
Boys' Hostel - Anish Augustine ( Warden)

- Nibin Joseph (Teacher —in-charge)
Ladies’ Hostel - Daisy Wilson (Warden)

- Nimisha Devasia (Teacher —in-charge)
Staff Association - Arun Ramakrishnan (Secretary)
Seminar Hall - Nimmy Narielil & Praveen Kumar N.

Subject Associations

B.Com — Biji Kuriakose
BBA — Reshmi Sunil

BCA —PriyaP. G.

B.A. Animation & Graphic Design

B.A. Multimedia - Ani Antony

B.A. Animation & Visual Effects

B.A. Interior Design - Sajanu Susan Sunny
BFT - Ansa Shaji




31.
32.
33.
34.
35.

36.
37.
38.
39.
40.

41.

42.
43.

44,
45,

46.
47.

Campus Beautification - Sreenadh V.G.

Campus Cleanliness - Bindu D. Nair & Vishnudev PK.
Social Service League - Laiju E.K.
Fashion Show - Andrew Samuel Kejin & Gayathri K.S.
Placement Cell - Eldho Paulose, Vineeth V. &

- Eldhose P.U.
SC/ ST Cell - Latha B. & Vandana V.
Photography Club - Boby Krishna
Miniplex Theatre - Sudeep D.S.
Monitoring Cell - Sanil Thomas

Research & Development - Ms. Raji R. Nair
- Mr. Ajai Antony

Exhibition - Aneesh S.J.
Anti Narcotic Cell - Saji Joseph
Women's Cell - Santhi Zacharia

Internal Complaints Committee -
- Santhoshkumar A. V. & Shibu P.M.

Gender Justice Forum - Jasmine M.A.

AISHE (All India’s Survey on Higher Education) Nodal Officer
- Binto Varghese

ED Club - Aneesh S. J.

Mentoring Cell -Prof. K.M. Kuriakose (Coordinator)
-Suresh Babu R. V. (Joint Coordinator)
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Gregorian Library

The Library, named after St. Gregorios of Parumala, start-

ed with 5000 volumes at the inception. The main Library offers
good selection of books on a wide range of genre: journals, maga-
zines, reference books, newspapers, etc. in addition to the exten-
sion at the school of media & design for the sake of comfort and
convenience of the staff and students. It is fully automated with internet
facilities and Bar coded identity cards. The software is helpful for the
issue of books, return, renewal and book searching.

Time :8.30am to 5.00 pm

monw

Library Rules

Strict and absolute silence should be maintained in the Li-
brary.

No mobile phones.
No group discussion.
No personal belongings should be taken in.

Students can borrow 2 books at a time while members on
the staff can borrow 4 books.

Books should be returned on the date specified. Otherwise,
a fine of Rs. 1/ = per day of default on each book will be levied.

If books are found damaged or lost they should be replaced
or double the cost will be levied from the borrowers.

Reference books, journals, magazines and newspapers
should not be taken out.

Identity card / membership card is not transferable.

Books borrowed for use during vacation should be returned
not later than next day after the reopening of the college.




Library Committee

Prof. K. M. George Principal

Prof. A.J. Yoyakki Vice Principal

Prof. K. M. Dean

Ms. Jaisy Thomas Librarian

Ms. Sheeba Varghese M.A, MLISC Librarian
Ms. Bushara Basheer BA, BLISC Librarian
Sreenath V.G. Staff-in- Charge
Latha B. Staff in charge
Ammu Rajan Staff-in-Charge

Career Guidance and Placement Cell

Itinteracts with reputed companies and organisations all over the
country for the placement of our students through campus recruitment
programmes.

We provide training and career guidance to our students for
the benefit of job opportunities. Education becomes meaningful and
helpful at the placement of students by the reputed recruiting agencies.
Itis gratifying to note that many of our students get placed every year on
attractive terms and conditions.

Career Guidance Cell

Prof. K. M. George (Principal)
Mr. Eldhose Paulose(Convener)
Mr. P.U. Eldhose

Mr. Vineeth V.

Ms. Raji R. Nair (IQAC Convener)
Ms. Sreeja C.N.
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GRIEVANCE REDRESSAL CELL

There is provision for the redress of grievance at three levels.

Complaints shall be brought to the notice of the teacher concerned in
the first instance. If the student is not satisfied with the decision, he/she
may appeal to the Departmental Grievance Redress Cell consisting of
the HOD, Class teacher and the teacher concerned. The student will also
has the freedom to make further appeal to the College Level Grievance
Redress Cell/ Principal

Grievance Redressal Cell

Prof. K. M. George - Principal (Chairman)
Prof. A.J. Yoyakki - Vice Principal

Mathew K. Varghese - PTA Association

Laiju E.K. - HOD representative
Manju A.R. - Dept. of Commerce
Sini Joy (M/o Basil Joy) - PTA representative
Alex George (Il M.Com) - Student representative
Lijo Johnson - Dept. of Visual Effects
Santhi Zacharia - Convener, Women Cell
Suja P. Mathai - Superintendent

Anti Ragging Cell

Principal - Chairman
Vice Principal - Vice Chairman

Circle Inspector of Police,

Kothamangalam - Police Dept
K. P. Kuriakose - Media

Prof. K. M. Kuriakose - Dean

Prof. K. P. Paul - Dean




Dr. M. K. Mohanan - Dean

Dr. Solomon Peter -Principal MAMS

Neethu Mathew - HOD representative

Shibu P. M. - Staff representative

Arun Ramakrishnan - Staff Secretary

Bindu Syriac - Non Teaching representative
Lince Binu - | M.Com (Tax) - Student Representative

Anti Ragging Squad

Prof. K. M. George - Principal (Chairman)

Prof. A. J. Yoyakki - Vice Principal
Santhoshkumar A. V. - HOD (Animation)

N. M. George -HOD (BBA)

Asha P. Alias - Dept. of Computer Applications
Saritha M.D. - Non Teaching Representative
Joshua Shaji -1l BCA - Student representative

Anti Harassment Committee

Prof. K. M. George - Principal (Chairman)

Prof. A. J. Yoyakki - Vice Principal

Chinchu V. Joy - HOD (Fashion Technology)
Jasmin M.A. - HOD (Interior Design)

Biji Kuriakose - Dept. of Commerce

Emgi G. Kochumuttom - Dept. of Commerce
Ambili M.S. - Office Staff

Angel Alias - Ill B.Com (Tax) - Student Representative
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Anti Narcotic Cell

Prof. K. M. George - Principal

Inspector - Excise Dept.

Dr. M. K. Mohanan - Dean

Sebastian Panattil - HOD (MBA-MAMS)

Saji Joseph - HOD, Dept. of Commerce

Manju Manoj - Office Staff

Aleena Baiju - Il Mcom - Student Representative
Women Cell

Prof. K. M. George - Principal

Prof. K. M. Kuriakose - Dean

Santi Zacharia - Convener

Priva P.G. - BCA Dept.

Jilcy Mathew - MSW Dept.

Lija Sara John - Office Staff

Mary Sia - Il BFT &

Anitta Baby - Il MSW - Student Representatives

Planning Forum

Prof. K. M. George, Principal - Chairman

Prof. A.J. Yoyakki - Vice Principal

Prof. K.P. Paul - Dean

Sudeep D.S. - Dept. of Animation
Jincy Issac - Dept. of English

Gopika R Nair - Student Representative

[1l B.Com (Computer)




Parent - Teacher Association

Prof. K. M. George, Principal - Chairman

Prof. A.J. Yoyakki - Vice Principal

Mathew K. Varghese - Convenor

Soya Francis - Dept. of English

Manju A.R. - Dept. of Commerce
Alumni Association

Prof. K. M. George, Principal - Chairman

Prof. A.J. Yoyakki - Vice Principal

Anjaly Anupdev - Convenor

Saji Joseph - HOD of Commerce

Neethu Mathew - HOD of BCA

Fr. Joseph Thomas - Alumnus

James Jolly - Alumnus

Internal Complaints Committee

Prof. K. M. George, Principal - Chairman
Prof. A.J. Yoyakki, Vice Principal - Convenor
Radhakrishnan S.K. - HOD of Animation &
Graphic Design
Shibu P.M. - Dept. of Commerce
Mathew K. Varghese - Dept. of Commerce
Santhi Zacharia - Dept. of BBA
Eldhose P.U. - Dept. of BCA
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Gender Justice Forum

Prof. K. M. George, Principal - Chairman

Prof. A.J. Yoyakki - Vice Principal

Jasmin M.A. - Convenor HOD of
Interior Design

Vandana V. - Dept. of Computer
Applications

Social Service League

Prof. K. M. George, Principal - Chairman

Laiju E.K. - Convenor, HOD of MSW
Resmi Sunil - Dept of BBA

Vishnudev P.K. - NSS Officer

Alex George -1l M.Com -Student Representative




OPEN COURSE

As directed by the University we offer the following subjects as
part of open courses in respect of the fifth semester of B.Com
(Computer Applications), B.Com (Finance & Taxation), B.Com
(Marketing), BCA, BBA, B.A. Animation & Graphic Design, B.A. Visual Arts
(Interior Design), B.A. Animation & Visual Effects and BFT

1. B.Com Computer Applications Model ll -English for Careers
2. B.Com Finance & Taxation Model Il -Computer Fundamen-
tals, Internet & MS Office
3. B.Com (Marketing) - Computer Fundamentals,Internet & MS
Office
4. BCA - Fundamentals of Banking & Insurance
5. BBA - Computer Fundamentals,Internet&MS
Office
6. B.A. Animation & Graphic Design - Video Editing
7. B.A.Visual Arts (Interior Design) - Video Editing
8. B.A Animation & Visual Effects - Promotional Design
9. BFT - Promotional Design

“MAHATMA GANDHI UNIVERSITY REGULA-
TIONS FOR UNDERGRADUATE PROGRAMMES
UNDER CHOICE BASED CREDIT SYSTEM 2017"

SCOPE

1. ‘College Co-ordinator’is a teacher nominated by the College Coun-
cil to co-ordinate the continuous evaluation undertaken by various
departments within the college. He/She shall be nominated to the
college level monitoring committee.
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10.

11.

12.

13.

14.

‘Common Course I’'means a course that comes under the category
of course for English

‘Common Course II’'means additional language.

‘Complementary Course’ means a course which would
enrich the study of core courses

‘Core course’means a course in the subject of specialization with-
in a degree programme. It includes a course on environmental
studies and human rights

‘Course’ means a portion of a subject to be taught and evaluated
in a semester (similar to a paper under annual scheme)

‘Credit’ is the numerical value assigned to a paper according to
the relative importance of the syllabus of the programme

‘Grace Marks’shall be awarded to candidates as per the Universi-
ty Orders issued from time to time

‘Grade’ means a letter symbol (A, B, C etc) which indicates the
broad level of performance of a student in a Paper / Course / Se-
mester / /Programme

‘Grade Point’ (GP) is the numerical indicator of the percentage of
marks awarded to a student in a course

‘Institutional Average (IA)’ means average mark secured (Internal
+ external) for a course at the college level

‘Open Course’means an optional course which the student is free
to take at his/her will. Open course shall be a non-major elective
course offered by the Departments other than the parent Depart-
ment.

‘Programme’ means a three year programme of study and exam-
inations spread over six semesters, the successful completion of
which would lead to the award of a degree.

‘Semester’ means a term consisting of a minimum 90 working
days, inclusive of tutorials, examination days and other academic
activities within a period of six months.




15.

16.

‘University Average (UA)’ means average mark secured
(Internal + external) for a course at the University level

Words and expressions used and not defined in this regulation
shall have the same meaning assigned to them in the Act and
Statutes of the University.

Eligibility For Admission & Reservation of seats

DURATION

1.
2.

The duration of U.G. Programme shall be 6 semesters.

There shall be two Semesters in an academic year, the “ODD”
semester commences in June and on completion, the “EVEN"
Semester commences. There shall be two months vacation during
April/May

No student shall be allowed to complete the programme by at-
tending more than 12 continuous semesters

REGISTRATION

The strength of students for each programme shall be as per the
existing orders, as approved by the University

The college shall send a list of students registered for each pro-
gramme in each semester giving the details of courses registered
including repeat / re-appearance courses to the University in the
prescribed form within 45 days from the commencement of the
Semester.

Those students who possess the required minimum attendance
during a semester and could not register for the semester exam-
ination are permitted to apply for Notional Registration to the
examinations concerned enabling them to get promoted to the
next class.

78)

\




SCHEME AND SYLLABUS

The U.G. Programmes shall include (a) Common Courses
I and Il (b) Core Course(s), (c) Complementary / Vocational Cours-
es, and (d) Open Course.

There shall be one Choice Based Course (Elective Course) in the
sixth semester. In the case of B.Com Programme there shall be an
elective stream from third semester onwards.

Credit Transfer and Accumulation system can be adopted in
the programme. Transfer of Credit consists of acknowledging,
recognizing and accepting credits by an institution for pro-
grammes or courses completed at another institution. The Credit
Transfer Scheme shall allow students pursuing a programme in
one University to continue their education in another University
without break

A separate minimum of 30% marks each for internal and external
(For both theory and practical) and aggregate minimum of 35%
are required for a pass for a course. For a pass in a programme,
a separate minimum of Grade D is required for all the individual
courses. If a candidate secures F grade for any one of the courses
offered in a Semester/ Programme, only F grade will be award-
ed for that Semester/Programme until he/she improves this to
D grade or above within the permitted period (12 continuous
semesters)

Students who complete the programme with “D” grade in the
Mahatma Gandhi University “Regulations for Under Graduate
Programmes under Choice Based Credit System 2017” will have
one betterment chance within 12 months, immediately after the
publication of the result of the whole programme.

Students discontinued from previous regulations CBCSS
2013, can pursue their studies in the Mahatma Gandhi




University “Regulations for Under Graduate Programmes under
Choice Based Credit System 2017" after obtaining readmission.
These students have to complete the programme as per the
Mahatma Gandhi University “Regulations for Under Graduate Pro-
grammes under Choice Based Credit System 2017".

The Practical examinations (external / internal) will be conducted
only at the end of even semesters for all programmes. Special
sanction shall be given for those programmes which need to

conduct practical examinations at the end of odd semesters.

Model Il B. Com

Programme Duration

6 Semesters

Total Credits required for successful completion 120
of the Programme

Credits required from Common Course | 14
Credits required from Common Course || 8
Credits required from Core and Complementary 95
/ Vocational Courses including Project

Open Course 3
Minimum attendance required 75%

Examinations

The evaluation of each paper shall contain two parts:-
1. Internal or In — Semester Assessment (ISA)

2. External or End — Semester Assessment (ESA)
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The internal to external assessment ratio shall be 1:4.
Both internal and external marks are to be rounded to the next integer.

All papers (Theory & Practical), grades are given on a 7 — point scale based
on the total percentage of marks, (ISA + ESA) as given below:-

Percentage of Marks Grade Grade

Point
95 and above S Outstanding 10
85 to below 95 A+ Excellent 9
75 to below 85 A Very Good 8
65 to below 75 B+ Good 7
55 to below 65 B Above Average 6
45 to below 55 C Satisfactory 5
35 to below 45 D Pass 4
Below 35 F  Failure 0
Ab Absent 0

CREDIT POINT AND CREDIT POINT AVERAGE

Credit Point (CP) of a paper is calculated using the formula:-

CP =C x GP, Where Cis the Credit and GP is the Grade Point.

Semester Grade Point Average (SGPA) of a semester is calculated using the
formula:-

SGPA = TCP/TC, where TCP is the Total Credit Point of that semester.
Cumulative Grade Point Average (CGPA) is calculated using the formula:-
CGPA =TCP/ TC, Where TCP is the Total Credit Point of that Programme.

Grade Point Average (GPA) of different category of courses viz,
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Common Course |, Common Course Il, Complementary Course |,
Complementary Course I, Vocational Course, Core Course is calculated
using the formula:-

GPA =TCP/TC, Where TCP is the Total Credit Point of a category of
course.

TC is the total credit of that category of course.

Grades for the different courses, semesters and overall
programme are given based on the corresponding GPA as shown below.

GPA Grade
9.5 and above S Outstanding
8.5 to below 9.5 A+ Excellent
7.5 to below 8.5 A Very Good
6.5 to below 7.5 B+ Good
5.5 to below 6.5 B  Above Average
4.5 to below 5.5 C Satisfactory
3.5 to below 4.5 D Pass
Below 3.5 F  Failure

MARKS DISTRIBUTION FOR EXTERNAL
AND INTERNAL EVALUATIONS

The external theory examination of all semesters shall be con-
ducted by the University at the end of each semester. Internal evaluation
is to be done by continuous assessment. For all courses without practi-
cal total marks of external examination is 80 and total marks of internal
evaluation is 20. Marks distribution for external and internal assessments
and the components for internal evaluation with their marks are shown
below:
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For all courses without practical

A. Marks of external Examination :80

B. Marks of internal evaluation :20
Components of Internal Evaluation of theory Marks
Attendance 5
Assignment / Seminar / Viva 5
Test papers (2 x 5 = 10) 10
Total 20

For all courses with practical total marks for external evaluation is 60 and
total marks for internal evaluation is 15.

For all courses with practical

C. Marks of external Examination 160
D. Marks of internal evaluation 115
Components of Internal Evaluation Marks
Attendance 5
Assignment / Seminar / Viva 2
Test papers (2 x 4) 8
Total 15

For practical examinations total marks for external evaluation is 40 for
internal evaluation is 10.

Components of Internal Evaluation of Practical Marks
Attendance 2
Test papers (1 x 4) 4
Record* 4
Total 10
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*Marks awarded for Record should be related to number of
experiments recorded and duly signed by the teacher con-
cerned in charge.

All three components of internal assessments are mandatory.

For Projects

A.  Marks of external evaluation 180
B.  Marks of internal evaluation :20
Components of External Evaluation of Project Marks
Dissertation (External) 50
Viva - Voce (External) 30
Total 80

*Marks for dissertation may include study tour report if proposed in
the syllabus.

Components of Internal Evaluation of Project Marks
Punctuality 5
Experimentation / Data Collection 5
Knowledge 5
Report 5
Total 20

Attendance Evaluation for all papers

% of attendance Marks
90 and above 5
85-89 4
80 -84 3
76 -79 2
75 1
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ASSIGNMENTS

Assignments are to be done from 1t to 4th semesters. At least
one assignment should be done in each semester for all courses.

SEMINAR / VIVA

A student shall present a seminar in the 5% semester for each pa-
per and appear foe Viva - voce in the 6™ semester for each course.

INTERNAL ASSESSMENT TEST PAPERS

Two test papers are to be conducted in each semester
for each course. The evaluations of all components are to be pub-
lished and are to be acknowledged by the candidates. All documents
of internal assessments are to be kept in the college for one year
and shall be made available for verification by the University. The
responsibility of evaluating the internal assessment is vested on the
teacher(s), who teach the course.

Grievance Redressal Mechanism

Internal assessment shall not be used as a tool for personal or
other type of vengeance. A student has all rights to know, how the teach-
er arrived at the marks. In order to address the grievance of students, a
three - level Grievance Redressal mechanism is envisaged. A student can
approach the upper level only if grievance is not addressed at the lower
level.

Department Level

The Department Cell chaired by the HOD, Department Coordina-
tor, Faculty Advisor and Teacher in charge as members.
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College Level

A committee with the Principal as Chairman, College Coordinator,
HOD of concerned Department and Department Coordinator as Mem-
bers.

University Level

A committee constituted by the Vice - Chancellor as Chairman,
Pro-Vice- Chancellor, Convener - syndicate Standing Committee on
Students Discipline and Welfare, Chairman- Board of Examinations as
members and the Controller of Examination as member secretary.

The college Council shall nhominate a senior Teacher as coor-
dinator of internal evaluations. This coordinator shall make arrange-
ments for giving awareness of the internal evaluation components to
students immediately after commencement of 1 Semester.

The internal evaluation marks/grades in the prescribed format
should reach the University before 4" week of October and March in
every academic year.

External Examination

The external theory examination of all semesters shall be con-
ducted by the University at the end of each semester.

Students having a minimum of 75% average attendance for all
the courses only can register for the examination. Condonation of short-
age of attendance to a maximum of 10 days in a semester subject to a
maximum of 2 times during the whole period of the programme may
be granted by the University on valid grounds. This Condonation shall
not be counted for internal assessment. Benefit of attendance may be
granted to students attending University/ College Union/ Co- curricular
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activities by treating them as present for the days of absence, on
production of participation/attendance certificates, within one week,
from competent authorities and endorsed by the Head of the institution.
This is limited to a maximum of 10 days per semester and this benefit shall
be considered for internal assessment also. Those students who are not
eligible even with condonation of shortage of attendance shall repeat the
semester along with the next batch after obtaining readmission.

All students are to do a Project in the area of Core Course.
This project can be done individually or in groups (not more than five
students) for all subjects which may be carried out in or outside the
campus. Special sanction shall be obtained from the Vice - Chancellor to
those new generation programmes and programmes on performing arts
wheres students have to take projects which involve larger groups. The
projects are to be identified during the Il Semester of the programme
with the help of the supervising teacher. The report of the project in
duplicate is to be submitted to the department at the sixth semester and
are to be produced before the examiners appointed by the University.
External Project Evaluation and Viva Presentation is compulsory for all
subjects and will be conducted at the end of the Programme.

There shall be supplementary exams only for fifth semester. No-
tionally registered candidates can also apply for the said supplementary
examinations. For reappearance/ improvement for other semesters the
students can appear along with the next batch.

A student who registers his/her name for the external exam for a
semester will be eligible for promotion to the next semester.

A student who has completed the entire curriculum
requirement, but could not register for the Semester Examination can
register notionally, for getting eligibility for promotion to the next
semester.

A candidate who has not secured minimum marks/ credits in
internal examinations can re - do the same registering along with the
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University examination for the same semester, subsequently. There shall
be no improvement for internal evaluation.

All courses shall have unique alpha numeric code. Each teacher working in
affiliated institutions shall have a unique identification code and this code
is to be noted with the valuation, invigilation and all other examination
duties.

PATTERN OF QUESTIONS

Questions shall be set to assess knowledge acquired, standard
and application of knowledge, application of knowledge in new situa-
tions, critical evaluation of knowledge and the ability to synthesize knowl-
edge. The question setter shall ensure that questions covering all skills
are set. She/ he shall also submit a detailed scheme of evaluation along
with the question paper. A question paper shall be a judicious mix of short
answer type, short essay type/ problem solving type and long essay type

questions.

RANK CERTIFICATE

The University publishes rank list of top 10 candidates for each
programme after the publication of 6th semester results. Rank certificate
shall be issued to candidates who secure positions from 1st to 3rd in the
rank list. Candidates who secure positions from fourth to tenth in the
rank list shall be issued position certificate indicating their position in the
rank list.

Candidates shall be ranked in the order of merit based on the
CGPA scored by them. Grace marks awarded to the students should not
be counted for fixing the rank position. Rank certificate and position
certificate shall be signed by the Controller of Examinations.
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Pattern of Question Papers

Without Practical
SI. | Pattern Marks Choice of |Total
No. questions | Marks
Short answer / Problem type |2 10/12 20
Short essay / Problem 6/9 30
Essay / Problem 15 2/4 30
Total 80
With Practical
SI. | Pattern Marks Choice of |Total
No. questions | Marks
1 | Short answer / Problem type 10/12 20
2 Short essay / Problem 5 6/9 30
3 Essay / Problem 10 2/4 20
Total 70

Each BOS shall specify the length of the answers in terms
of number of words. Pattern of questions for external examina-
tion of practical papers will be decided by the concerned Board of
Studies/Expert Committees
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College Directory

College Chairman

babymvarghese@mams.ac.in 94472 94444
Chev. Prof. Baby M. Varghese
Manager

jessy@mams.ac.in 94462 94444
Mrs. Jessy Baby Varghese
Vice Chairman

ajai@mams.ac.in 94462 09878
Er. Ajai Baby Varghese
Managing Director

georgearavindg@gmail.com 94462 09868
G Aravind
Principal

kunnathmgeorge@gmail.com 9446221898
Prof. K.M. George
Vice Principal

ajyoyakki@gmail.com 9544907574
Prof. A.J. Yoyakki
Dean - Public Relations &
Student affairs kmkuriakose2017@gmail.com 94470 90463

Prof. K.M. Kuriakose

Dean - Administration

Dr. M.K. Mohanan

mkmohanan@gmail.com

94461 38274

Dean - Academics

paulkotanadan@gmail.com 9446138999
Prof. K.P. Paul
IQAC Co-ordinator

- rajiofficial79@gmail.com 6282155548

Raji R. Nair
IQAC Joint Co-ordinator

mails4suresh@gmail.com 9447233442
Suresh Babu R.V.
Deptartment of English
Prof. K.M. Kuriakose kmkuriakose2017@gmail.com 9446221898
Ms. Soya Francis soyafrancisp@gmail.com 9747435113
Ms. Jincy Issac jincyshiju443@gmail.com 9847586690
Ms. Aasha Theresa aasha@mams.ac.in 7994216203
Ms. Angitha Raj angitha@mams.ac.in 9633175070
Mr. Amal Chandran amalthannickal1997@gmail.com 9745645707




Deptartment of Malayalam / Hindi

Prof. A.J. Yoyakki ajyoyakki@gmail.com 9544907574
Ms. Latha B. lathab729@gmail.com 9895863427
Deptartment of Commerce

Prof. K.M. George Principal | kunnathmgeorge@gmail.com 9446221898
Prof. K. P. Paul Dean paulkotanadan@gmail.com 9446138999
Mr. Saji Joseph HOD josephsaji24@gmail.com 9947505624
Mr. Shibu P. M. karthikrohitps@gmail.com 9388634891
Mr. Mathew K. Varghese binukaippillil@gmail.com 9947833955
Ms. Biji Kuriakose bijikuriakose22@gmail.com 9961875190
Ms. Manju A. R. manjuarmanoj@gmail.com 9495957168
Mr. Sanil Thomas sanilbangalore@gmail.com 9447621879
Ms. Emgi G. Kochumuttam emgijosel6@gmail.com 9747403072
Mr. Arun Ramakrishnan arunramakrishnanmr@gmail.com 9605048818
Mr. Shyam C. S. shyamcs1993@gmail.com 9495157299
Mr. Vishnudev P. K. pk.vishnueev1993@gmail.com 9048892125
Ms. Bindu D. Nair bindudnair31@gmail.com 9539373412
Ms. Asha P. alias ashasaraalias@gmail.com 9947147456
Ms. Vandana V. vandanavijayan.ymbc@gmail.com 9496096650




Deptartment of Business Administration

Prof. N. M. George HOD georgeymbc@gmail.com 9495428578
Mr. Bibin Babu bibin@mams.ac.in 95628 77184
Ms. Santhi Zacharia santhi@mams.ac.in 9745022511
Ms. Anjaly Anupdev anjali@mams.ac.in 9446126662
Ms. Reshmi Sunil reshmi@mams.ac.in 9745202181
Ms. Susan Ajai susan@mams.ac.in 9447477611
Mr. Mithun P Boban mithun@mams.ac.in 8113913375
Ms. Resmi Valsan resmi@mams.ac.in 8590641279
Ms. Ainu Abraham ainu@mams.ac.in 9048802216
Ms. Sajitha R. sajitha@mams.ac.in 9496548664
Deptartment of Computer Applications

Ms. Neethu M Mathew HOD neethu@mams.ac.in 9961992675
Mr. Eldhose P. U. eldhosepu9@gmail.com 9947414266
Ms. Priya P.G. priya@mams.ac.in 9895876386
Ms. Nimmy N. Narielil nimmy04@gmail.com 9645292538
Mr. Ajai Antony ajayantony@mams.ac.in 8289883600
Mr. Jerry Joby jerryjohn1995@gmail.com 9496457699
Ms. Nandana Thampy nandanathampy321@gmail.com 9400707306
Ms. Raji R. Nair rajiofficial79@gmail.com 6282155548
Deptartment of Social Work

Mr. Laiju E. K. HOD deptswyeldomar@gmail.com 9946334881
Ms. Jilcy Mathew jileyd@gmail.com 9645258998
Ms. Krishnapriya M P getkrishnapriya@gmail.com 9061814311
Mr. Binto Varghese bintovarghese2255@gmail.com 7907383440
Dr. Ashly Joseph pukkunnels.ccs@gmail.com 99464 20202
Dr. Lissy Jose lissjose@gmail.com 9745307589




I. Department of Animation & Graphic Design

Dr. M.K. Mohanan Dean

mkmohanan@gmail.com

94461 38274

Mr.Santhoshkumar A. V. HOD | skradhan71@gmail.com 9497039194
Mr.Radhakrishnan S. K. mailtosanthoshav@gmail.com 9496668499
Mr.Suresh Babu R. V. mails4suresh@gmail.com 9447233442
Mr.Vineeth V. vineeth.flash@gmail.com 9895157574
Mr.Lijo Johnson lijojohnsonc@gmail.com 9995241001
Mr.Muhammed Falah mohammedfalah@gmail.com 9847114778
Mr.Sudeep D. S. sudeepds@gmail.com 9048207990
Mr. Ani Antony aniantony7@gmail.com 9895456980
Mr. Sreenath V. G. sreefrmkollam@gmail.com 7034747029
Ms. Sajanu Susan Sunny s3mailme@gmail.com 8157889012
Mr. Nitish M. Nair nitishmnair@gmail.com 9656133982
Mr. Vijayan Nair vijaykalarickal@gmail.com 94473 08897
Ill. Interior Design / Visual Arts
Ms.Jasmine M. A. HOD jasmin.ymbc@gmail.com 9037824798
Mr.Kiran Johnson ar.kiranjohnson@gmail.com 9809531000
Ms.Nisha Antony Venadt ar.nishaantony.yeldo@gmail.com 8113952048
Mr.Aneesh S. J. aneeshrlv@gmail.com 9995479004
Ms. Sajanu Susan Sunny sajanu.ymbc@gmail.com 8157889012
Ms. Reshma Antony reshmaantony.ymbc@gmail.com 9496879273




IV. Fashion Technology

Ms.Chinchu V. Joy HOD | chinchunoby@gmail.com 9747143454
Andrew Samuel Kejin sa.samuelandrews@gmail.com 8921495584
Ms.Nimisha Devasia nimishadevasial 986@gmail.com 9061282148
Ms.Gayathri K. S. gayathriks2016@gmail.com 8301838827
Ms.Ansa Shaji ansashajil312@gmail.com 9656005811
Dr. Susan Paul susanpaul56@yahoo.co.in 97479 05155
Mr.Harshal Mahajan harshaldesigns@gmail.com 97734 86211
Ms.Nikhila Thomas itsmenikhilal72@gmail.com 80860 81179
V. Multimedia

Mr.Babu Kuruvila babukuruvila@gmail.com 7907963136
Mr.Boby Krishna bobbykrishna.indian@gmail.com 7558984606
Mr.Anuraj K. G. anurajkariat@gmail.com 9946738466
Ms.Biny Antony binyantony@gmail.com 9946952800
Chief Placement Officer

Mr. Eldo Paulose eldo@mams.ac.in 9846877775




Non Teaching Staff

Ms.Suja P. Mathai Superintendent | sujapmathai@gmail.com | 9847716958
Ms.Lija Sara John U D Clerk mrslijalijo@gmail.com 9947489561
Ms.Bindu Syriac U D Clerk bindusyriac@gmail.com | 9744509527
Ms. Bincy Mathai U D Clerk bincy@mams.ac.in 9496665404
Ms.Saritha M. D. Accountant sarithadineshan@gmail. | 9400076594
com
Ms.Ambili M. S. Junior ambilysyakumar@gmail. | 9961303753
Accountant com
Ms.Sheeba Varghese Librarian sheebaregis5@gmail.com | 8943142242
Ms.Bushara Basheer Librarian bushrasabeer23@gmail. 9961740068
com
Ms.Sreeja Vipin Counsellor sreejavipin.vipin@gmail. | 8086153101
com
Ms.Manju Manoj Counsellor manjumanoj2008@ 9846877776
gmail.com
Ms.Ammu Rajan Technical Staff | ammurajan@gmail.com | 94967 54053
Ms.Akhil M. R. Technical Staff [ amrakhil@gmail.com 9074010012
Mr.Eldho Joseph Technical Staff | pallimalileldhose@ 9946558183
gmail.com
Mr.Shinoj Mathew Technical Staff | shinojnellimattom@ 9947667689
gmail.com
Mr.Muhammed P.B. Gardener 94968 00902
Mr.Ansar M. A. Electrician 95627 41703
Ms.Solly Varghese Attender 97441 90953
Mr. Aneesh Jayan Attender 9526393839
Ms.Sarada Harisudan Helper 93886 06260
Ms.Lovely P. T. Helper 96455 34434
Ms.Kumari Gopi Helper 99462 80388
Ms.Jalaja M. K. Helper 95445 93187
Ms.Ajitha Babu Helper 96455 89417




LEAVE APPLICATION FORM

Name of Student

Class / Semester & No

Number of Days for leave with Dates
Reason for Leave

Signature of the applicant with date
Signature of the parent

Forwarded by class teacher to HOD
Recommended by HOD

Principal’'s Remarks

NB: In case leave is sought for more than five consecutive working days

or during examination days, a medical certificate should be produced.

122)




